OLIVEHURST PUBLIC UTILITY DISTRICT

RESOLUTION NO. 2282
A RESOLUTION ADOPTING

OLIVEHURST PUBLIC UTILITY DISTRICT
COMPENSATION FOR MEETINGS AND TRAVEL POLICY

BE IT RESOLVED AS FOLLOWS:

The Board of Directors of the Olivehurst Public Utility District finds it necessary to adopt the
Compensation for Meetings and Travel Policy (Exhibit A).

PASSED AND ADOPTED THIS 17% DAY OF JULY 2014,

OLIVEHURST PUBLIC UTILITY DISTRICT

e ,_«f;m% // ww% i %;«/

President, Board of Directors
Oliveharst Pablic Utitity District

ATTEST:
L /z/,’)( / e __,)
Distict Clerk & ex-officio Secretary APPROVE AS TO FORM AND LEGAL
f SUFFICIENCY
Legal Counsel




L hereby certify that the foregoing is a full, true, and correct copy of an Ordinance duly adopted
and passed by the Board of Directors of the Olivehurst Public Utility District, Yuba County, California, at
a meeting thereof held on the 17th day of July 2014, by the following vote:

AYES, AND IN FAVOR THEREOF: Director Carpenter, Burbank, Floe, Dougherty, and
Bradford.

NOES : None.

ABSTAIN : None.

ABSENT : None.

Y.

District CIerk;?d ex-officio SEcretary '




EXHIBIT A

Olivehurst Public Utility District

District Staff and Director Travel and Lodging Reimbursement

POLICY TITLE: Compensation for Meetings and Travel
Rev. 0 Effective Date 7-17-2014

Purpose: The Olivehurst Public Utility District {District) recognizes that, for the benefit and in the interests of the District, it is
necessary for District staff and Directors to attend meetings and to travel in order to conduct District business. The District is
committed to wise and prudent use of its entrusted public funds, to conserve District resources and to keep expenses within
community standards. The District is also committed to providing effective and responsive services to its constituents. This
policy sets forth guidelines for travel and meeting attendance on District business, and for the reimbursement of expenses.

Policy: All actual and necessary travel and incidental expenses shall be reimbursed upon submission of the District's
expense reimbursement form and accompanying receipts for preapproved training and educational courses and events.
The expense reimbursement form must be submitted within 30 days of the qualifying travel or expense.

Preapproval for Directors: Directors travel and expenses subject to District reimbursement must be authorized by Board
action. Preapproval may be in the form of established, Board approved annual training budgets applicable to each Director.

Meals: Meals shall be reimbursed at the actual cost, when accémpanied by a receipt, provided that the expense is
not lavish or extravagant. In lieu of actual meal expense reimbursement, a per diem for meals and incidental expenses is
allowed. For travel exceeding a single day, the per diem rate is fifty dollars ($50) per day. The per diem rate for individual
meals is as follows:

a) Breakfast. ten doliars {$10)
b) Lunch: fifteen dollars ($15)
c) Dinner; twenty five dollars ($25)
Lodging: If lodging is in connection with a conference or educational activity, lodging costs shall not exceed the
maximum group rate published by the conference or activity sponsor, provided that lodging at the group rate is available at

the time of booking. If the group rate is not available, comparable lodging will be used. Government and group rates for
fodging will be used whenever possible.,

Transportation: Govermnment and group rates for fransportation will be used when available.

Mileage: Mileage will be reimbursed at the IRS published mileage rate when a personal vehicle is authorized and
utilized for travel while on District business.




Cash advance: Subject to approval of the General Manager (Board approval for Directors cash advances), a
cash advance to cover the anticipated expenses for authorized travel may be offered by the District. An expense
reimbursement form must be submitted within thirty (30) days of the travel, and any unused cash advanced must be
returned o the District once the activity is completed.

All documents related to reimbursable District expenditures are public records subject to disclosure under the California
Public Records Act.

Regardless of how it may occur, misuse of public resources or falsifying expense reports in violation of this policy may result
in any or all of the following:

a) Loss of reimbursement privileges, (not applicable to Directors)

b) Resfitution to the District,

ey Civil penalties for misuse of public resources,

d) Disciplinary action up to or including terminaticn, (not applicable to Directors) and
s) Prosecution for misuse of public resources.

References and Citations: This policy shall be consistent with state law (AB 1234} and comply with state law and the
District's Conflict of Interest Code including changes to such from time to time.




EXPENSE REIMBURSEMENT FORM

EERSCNWAL VEHICLE (BESTATEMANT

PEE ARTVENT (Whler, Wastewnler, Parks, Fire, Admin}

PREPARE WITH INK. OR TYPEWRITER. USE ADDITIONAL SHEETS WHEN NECESSARY

PERSONAL VEHICLE USED
OPUD VEHICLE - NOT AVAILABLE OR ACGESEIBLE « PERSONAL MILEAGE RATE
__Employee - Not Cleared for Cparating Blstrlat Vehicles

IHEREEY CERTIFY THAT EXPENS ES LISTED BELOW WERE INCLRRED BY ME ON QFFICIAL]
BUSINESS OF OPLIDANDINCLULE ONLY SUCHEXPENSES AS WERE NECESSARY INTHE

CONDUCT OF BUSNESS.
Marme: OPLD StalT{Dircciors check M) |_—_|YES DNO
| SIGNATURE OF TRAVELER
Address: e
TITIE
City:
State: Zipe ‘ | J
- 1 HEREBY CERTIFY THAT ‘THE TRAVEL UNDERTAKEN INTHIS REIVEURS EVENT VOUCHER
HAS BEEN REVIEWED ANDAPPROVED AS NECESSARY FOR THE CONDLCT OF BUSINESS
Vender ID: } Suffix: ' ‘ OF OPUD.
TRAVELER'S SUPERVISOR{Chair or Vice Chair for Directors) DATE
2. LOCATION AT WHICH EXPENSE WAS INCURRED, POINTS éx?g;SE 5.PER ?”gd}gg
BETWEEN WHICH TRAVEL WAS NECESSARY, METHOD OF 3, MILES .
L DATE TRANSPORTATION USED AND MILEAGE RATE ALLOWED. EACH | TRAVELED 4 MILEACE H:Ig(l)zﬁb m\]EI)f].:)%WNT 7 LODGING SECD(;IND AMOUNT
DAYS EXPENSES MUST BE SHOWN SEPARATELY, COLUMN) COLUMN)
0.00
0.00
0.00
0.00
0.00
0,00
0.00
Leenify alt computations are comect and that all necessary andl required receipls are atiachedl,
¢ e TOTALS 000 000 000 000l 000 0.00
VOLCHER NUMBER TATEMWVOLVY)
PURPOSE OF TRIP TOTAL SHEET 2 6.00
... CONFERENCE ___PRESENTATION _ TRAINING
" IEGISLATION " EDUCATION ___ OTHER (EXPLAIN} GRAND TOTAL 0.00
AMOUNT ADVANCED
Payment/{Due te Agency) .00
FUND PROGRAM REVENUE PROJECT
TRANS| Dept. LA Y OBJECT AMOUNT
ept. | G FUND| DET PROG |SUB| ELE SOURCE PROJECT | TK.| PH
CosT| . INVOICE DUE DATE REFERENCE DOC
P PSD AGENCY REFERENCE
CODE FIbS N ENC DATE NUMBER MM DD YY NUMBER $X
CURRENT DOCUMENT SUBSIDIARY MULTI- CHECKIF
DESCRIPTION oo
NUMBER 5X ACCOUNT PURPOSE COMIINUATION
SHEET ATTACHED




EXPENSE REIMBURSEMENT FORM Page 2 of

TEPARTWENT (Water, \Waslewater, Farks, Fire, Admin)

CONTUNUATION SHEET

PREPARE WITH INK OR TYPEWRITER. USE ADDITIONAL SHEETS WHEN NECESSARY Voucher Number

2. LOCATION AT WHICH EXPENSE WAS INCURRED. FOINTS 5 AUTO 7. LODGING 8§, OTHER.

BETWEEN WHICH TRAVEL WAS NECESSARY, METHCOD OF 3. MILES EXPENSE 6. PER. (BHOW {ITEMIZE TN

TRANSPORTATION USED AND MILEAGE RATE ALLOWED. EACH | TRAVELED 4 MILEAGE (I:EEIE%ZP?;N ANI‘J[(I‘;EUN'LT Pslgl;iwl::lj[ SECOND
DAYS EXPENSES MUST BE SHOWN SEPARATELY. COLUMN) TALY) COLUMN}

| BATE AMOUNT

0.00

0.00

0.00

0.00

0.00

0.00

6.00

0.00

TOTALS 2 0.00 0.00 0.00 0.00 0.00 0.00




